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RAN-2408000602031003
F.Y.B.Com. (Sem.-II) Examination April - 2026

Computer Application II-Office Automation and Accounting Tools

 

k|Q“p : / Instructions

(1) D‘fp¡¼s v$ip®h¡g rhNsp¡ DÑfhlu ‘f Ahíe gMhu.
 Fill up strictly the above details on your answer book

Seat No.:

Student’s Signature

â.1.  V|„$L$dp„ DÑf Ap‘p¡ (Nd¡ s¡ ‘p„Q) 10
 1. Excel dp„ ‘¡õV$ õ‘¡rieg L$dpÞX$ kdÅhp¡.
 2. X¡$V$p h¡rgX¡$i“ A¡V$g¡ iy„?
 3. "Freeze Panes" A¡V$g¡ iy„?
 4. Tally dp„$ L„$‘“u“y„ “pd dp¡X$uape L$fhp“u ip¡V®$L$V$ L$u S>Zphp¡.
 5. "Data Form" “p D‘ep¡N> S>Zphp¡
 6. "Google Form" dp„ Aphsp AgN AgN âñp¡ S>Zphp¡.
 7. "Tally" A¡V$g¡ iy„?

â.2.  Nd¡ s¡ b¡“p DÑf Ap‘p¡ 15
 A. “uQ¡“p a„L$i“p¡ Dv$plfZ klus kdÅhp¡.
  1. COUNT  2. MID  

3. PROPER  4. NOW

 B. V¡$gudp„ hpDQf A¡V$g¡ iy„? s¡“p âL$pfp¡ Dv$plfZ klus kdÅhp¡.
 C. Excel dp„ "Sort" A“¡ "Conditional Format" L$dpÞX$ kdÅhp¡.

OR

â.2.  Nd¡ s¡ b¡“p DÑf Ap‘p¡ 15
 A. Tally dp„ "Gate way" A¡V$g¡ iy„? s¡“p qaQk® A“¡ dlÐh kdÅhp¡.
 B. Excel dp„ ""QpV®$'' A“¡ ""Np¡giuL$'' L$dpÞX$ kdÅhp¡.
 C. Google Form “p apev$p S>Zphu “¡ s¥epf L$fhp“p ‘Ngp kdÅhp¡.

ENGLISH VERSION

Q.1.  Answer in Brief (any Five)   10
 1. Explain Past Special Command of Ms Excel.
 2. What is Data Validation ?
 3. What is Freeze Panes ?
 4. Sate the Short cut key of Modify Company name in Tally.
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 5. State the use of Data form.
 6. State Different types of Questions of Google Forms.
 7. What is Tally?

Q.2.  Answer any two   15
 A. Explain the following functions with Illustrations.
  1. COUNT  2. MID  

3. PROPER  4. NOW

 B. What is Voucher in Tally ? Explain its Types with Examples.
 C. Explain Sort and Conditional Formatting in Excel.

OR

Q.2.  Answer any two   15
 A. What is Gateway of Tally? Explain its Features and importance.
 B. Explain Goal seek and Chart Command of Excel.
 C. State the advantages of Google forms and Explain the steps to Create its.


